













SECTION: 3
TECHNICAL PROPOSAL SUBMISSION FORM














TECHNICAL PROPOSAL

(PART-A)


TECH A- 1 COVERING LETTER
				(ON BIDDERS LETTER HEAD)
											[Location, Date]
To
      The Chief District Agriculture Officer, Deogarh
Subject: Engagement of Professional Agency for Comprehensive Project on Rice Fallow Management, Rabi 2025-2026
   [TECHNICAL PROPOSAL: PART – A]
Dear Sir,
I, the undersigned, offer to participate in the selection process for				                                                in accordance with your Request for Proposal No.:	, dated	. I, hereby submitting our proposal, which includes Technical Proposal and Financial Proposal, sealed in separate envelopes.
I, hereby declare that all the information and statements made in this Technical Proposal and Financial Proposal are true and correct and I accept that any misinterpretation contained in it may lead to disqualification of our proposal. Our proposal will be valid for acceptance up to 90 days from the last date of submission of the proposal and I confirm that this proposal will remain binding upon us and may be accepted by you at any time before the validity of the bid.
I hereby unconditionally undertake to accept all the terms and conditions as stipulated in the RFP document. In case any provision of this RFP is found violated, then your Department shall without prejudice to any other right or remedy be at liberty to reject our proposal including forfeiture of the full said earnest money deposit absolutely.
I remain,
Yours faithfully,
Authorized Signatory with Date and Seal:

Name and Designation:
Address of the Bidder:
TECH A - 2
                    Bidder’s Organization (General Details)


	Sl No.
	Description
	Full Details

	1
	Name of the Bidder
	

	
2
	Address for communication:

Tel: Fax: Email id:
	

	


3
	Name of the authorized person signing & submitting the bid on behalf of the Bidder:
Mobile No.: Email id :
	

	
4
	Registration / Incorporation Details
Registration No: Date & Year. :
	

	
5
	Local office in Odisha
If yes, please furnish contact details in separate sheet
	  Yes / No

	

6
	Bid Processing Fee Details
Amount: BC/DD No.: Date:
Name of the Bank:
	

	
7
	EMD Details Amount: BC/DD No.: Date:
Name of the Bank:
	

	8
	PAN Number
	

	9
	Goods and Services Tax Identification Number (GSTIN)
	

	
10
	Willing to carry out the assignment as per the stipulated scope of work of the RFP
	

	
11
	Willing to accept all the terms and conditions as specified in the RFP
	



Authorized Signatory [In full and initials]: 	

Name and Designation with Date and Seal:
TECH A - 3
                              Bidder Organization (Financial Details)
	a. Financial Information in INR of the Three Years as refer in Sl. No. 3 of Pre-qualification/ Eligibility Criteria
 

	Details
	FY I
	FY II
	FY III
	Average

	Turnover 
(in Lakhs)
	
	
	
	

	
Supporting Documents:


a. Audited certified financial statements for the three FYs as referred to sl. No 3 Pre-qualification/ Eligibility Criteria (Submission of copies of Income & Expenditure Statement and Balance Sheet for the respective financial years is mandatory along with this form)


Filled-in information in this format must have to be jointly certified and sealed by the Chartered Accountant and the authorized representative of the bidder and to be furnished in original along with the technical proposal failing which the proposal will be out rightly rejected. No scanned copy will be entertained.


Signature and Seal of the Company Auditor with Date in original[image: ]
Authorized Signatory [In full initials with Date and Seal]: 
Communication Address of the Bidder: 


[NB: No Scanned Signature will be entertained



			TECH A- 4
FORMAT FOR POWER OF ATTORNEY
(To be provided in original on Bidder Letter Head as part of the Technical Proposal on Stamp Paper of value required under law duly signed by the competent authority of the bidder)
Dated:	_
POWER OF ATTORNEY
To Whom It May Concern
Know all men by these presents, we	(name and registered office address of the Applicant) do hereby constitute, appoint and authorise Mr.	(Name of the Person(s)), domiciled at		(Address), acting as		(Name and Designation), as Authorised Signatory and whose signature is attested below, as our attorney, to do in our name and on our behalf, all such acts, deeds and things necessary in connection with or incidental to our Proposal for award of contract under [ Name of the Assignment ] involving the deliverables as per agreement with, _	, vide Request of Proposal (RFP) Document dated	, issued by Chief District Agriculture Officer, Deogarh including signing and submission of all documents and providing information and responses to clarifications/ enquiries etc. as may be required by the tender inviting authority or any representing us in all matters before the tender inviting authority and generally dealing in all matters in connection with our Proposal for the said assignment.
We hereby agree to ratify all acts, deeds and things lawfully done by our said attorney pursuant to this Power of Attorney and that all acts, deeds and things done by our aforesaid attorney shall and shall always be deemed to have been done by us.
For: 	[image: ]
(Signature of the Authorized Representative with Date)
ACCEPT:
Signature, Name & Designation of person executing attorney:

NB:
	The mode of execution of the Power of Attorney should be in accordance with the procedure, if any, laid down by the applicable law and the charter documents of the executants (s) and when it is so required the same should be under common seal affixed in accordance with the required procedure. Also, wherever required, the executants (s) should submit for verification the extract of the charter documents and documents such as a board resolution / power of attorney in favour of the Person executing this Power of Attorney for the delegation of power hereunder on behalf of the executants (s).

TECH A - 5
(BIDDER’S PAST EXPERIENCE DETAILS)
Table - 1 (Lists of completed/ ongoing Assignments of similar nature during last 5 years in at least 5 projects)

	Sl.
No.
	Period
	Assignment and Duration
	Name of the Client
	Date of Award / Commencement of assignment
	Date of Completion of assignment
	Remarks if any

	A
	B
	C
	D
	E
	F
	G

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	



Note: 
1) Bidders are requested to furnish the list of the assignments undertaken/ completed during the last 5 Financial Years (2020-21 to 2024-25) each as per the above prescribed format only. Information not conforming to the above format will be treated as non-responsive. Copies of the Work order / Contract Document / Completion Certificate from the previous Clients need to be furnished along with the above information.
2) For this purpose, “Similar Project” means business of providing consultancy for project formulation, preparation of a comprehensive action plan from production to marketing of agricultural /horticultural crops and its execution, monitoring and coordinating with all allied Departments for smooth implementation of the programme.

Authorized Signatory [In full initials with Date and Seal]: 	
Communication Address of the Bidder: 



TECH A - 6


AFFIRMATIVE STATEMENT AS TO THE EXISTENCE OF ANY POTENTIAL CONFLICT OF INTEREST ON THE PART OF THE BIDDER DUE TO PRIOR, CURRENT, OR PROPOSED AGREEMENTS,ENGAGEMENTS, OR AFFILIATIONS WITH THE CLIENT.DECLARATION THEREOF

Are there any activities carried out by your Agency which are of the nature as mentioned in Section 2: (Information to the Bidder] under Eligibility Criteria: Para (A Point #6)) If No, please certify.


IN BIDDER’S LETTER HEAD

I, hereby declare that our agency is not having any conflict of interest due to prior, current or proposed agreements, engagements or affiliations with the Chief District Agriculture Officer, Deogarh which can be termed as of nature as mentioned in Section 2: [Information to the Bidder] under Eligibility Criteria: Para (A Point #6).

I also acknowledge that in case of misrepresentation of the information, our proposal / contract shall be rejected / terminated by the Client which shall be binding on us.




Authorised Signatory [In full initials with Date and Seal]: 	

Communication Address of the Bidder:	






















TECHNICAL PROPOSAL

(PART-B)
	
























        TECH B - 1COVERING LETTER
(On Bidder’s Letter Head)
[Location, Date]
To
The Chief District Agriculture Officer, Deogarh


Subject: Engagement of Professional Agency for Comprehensive Project on Rice Fallow Management, Rabi 2025-26

Dear Sir,
	I, the undersigned, offer to provide the services for the proposed assignment in respect to your Request for Proposal. I hereby submit the proposal which includes this technical proposal sealed under a separate envelope. Our proposal will be valid for acceptance up to 90 Days from the last date of submission of the proposal and I confirm that this proposal will remain binding upon us and may be accepted by you at any time before this expiry date.
All the information and statements made in this Technical Proposal are true and correct and I accept that any misinterpretation contained in it may lead to disqualification of our proposal. If negotiations are held during the period of validity of the proposal, I undertake to negotiate on the basis of the proposal submitted by us. Our proposal is binding upon us and subject to the modifications resulting from contract negotiations.
I have examined all the information as provided in your Request for Proposal (RFP) and offer to undertake the service described in accordance with the conditions and requirements of the selection process. I agree to bear all costs incurred by us in connection with the preparation and submission of this proposal and to bear any further pre-contract costs. In case, any provisions of this RFP/ ToR are found deviated, then your department shall without prejudice to any other right or remedy be at liberty to reject our proposal including forfeiture of the Earnest Money Deposit absolutely. I confirm that I have the authority to submit the proposal and to clarify any details on its behalf. I understand that you are not bound to accept any proposal you receive.
I remain,
Yours faithfully,
Authorised Signatory with Date and Seal:
Name and Designation: 	

Address of Bidder: 	


TECH B -2

BIDDER ORGANISATION
(Brief Profile)





[Provide here a brief description regarding professional background of the organization]










Authorised Signatory [In full and initials]:
Name and Designation with Date and Seal:




[NB: Bidder needs to restrict the above information within 3-5 pages only]

    TECH B - 3 (I)
Bidder’s Past Experience
(Lists of Assignments of similar nature during last 5 years)
	Sl.
No.
	Period
	Assignment and Duration
	Name	
of the Client
	Contract Value (in INR) and Duration in Month
	Date of Award / Commencement of assignment
	Date of Completion of assignment
	Remarks if any

	A
	B
	C
	D
	E
	F
	G
	H

	1
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	



NB:
1. Bidders are requested to furnish the information up to 5 best projects only under Table- 1. Copies of Work Order / Contract Document / Completion Certificate for the respective assignments need to be furnished along with the technical proposal failing which the assignment will not be taken into consideration for evaluation purpose.
2. For this purpose, “Similar Project” means business of providing consultancy for project formulation, preparation of comprehensive action plan from production to marketing of agricultural /horticultural crops and its execution, monitoring and coordinating with all allied Departments for smooth implementation of the programme.

Authorized Signatory [In full and initials]:[image: ]

Name and Designation with Date and Seal:



                       TECH B -3 (II)
                                                             Bidder Experience
[Using the format below, provide information on each assignment for which your organisation was legally contracted as single entity for carrying out consulting services similar to the ones requested under this assignment during last five years]

	Assignment name:
	Value of the contract (in INR):

	Location:
	Duration of assignment (months):

	Name of Client:
	
Total No. of staff-
months of the assignment:

	Address:
	

	Start date (month/year):
Completion date (month/year):
	No. of professional staff- months deployed with details:

	Narrative description of Project:

	Description of actual services provided by your staff within the assignment:



Authorized Signatory [In full and initials]: 	
Name and Designation with Date and Seal: 
	
[NB: Bidders are requested to provide the details about the lists of assignments as provided 
in TECH B - 3 (I) respectively]
                     TECH B - 4
Comments and Suggestions of the Agency on the Terms of Reference / Scope of Work     and Counterpart Staff and Facilities to be provided by the Client
A: On the Terms of Reference / Scope of Work:

[Present and justify here any modifications to the Terms of Reference you are proposing to improve performance in carrying out the assignment (such as deleting some activity you consider unnecessary, or adding another, or proposing a different phasing of the activities). Such suggestions should be concise and to the point, and incorporated in your technical proposal.]
B: On Input and Facilities to be provided by the Client:

[Comment here on inputs and facilities to be provided by the Client according to Information to the Manpower Agency and Scope of Work]






Authorized Signatory [In full and initials]: 	

Name and Designation with Date and Seal:







TECH B - 5
DESCRIPTION OF APPROACH, METHODOLOGY STATEMENT
[Technical approach, methodology and work plan are key components of the Technical Proposal. In this Section, the bidder should explain his understanding of the scope and objectives of the assignment, approach to the services, methodology for carrying out the activities and obtaining the expected output, and the degree of detail of such output. Further, he should highlight the problems being addressed and their importance, and explain the technical approach to be adopted to address them. It is suggested to present the required information divided into following four sections]
A. Understanding of Scope, Objectives and Completeness of response

Please explain your understanding of the scope and objectives of the assignment based on the Terms of Reference (ToR), the technical approach, and the methodology you would adopt for implementing the tasks to deliver the expected output(s), and the degree of detail of such output. Please do not repeat/copy the ToR here.
B. Description of Approach and Methodology:




C. Project Management Plan for the Client:



Authorised Signatory [In full and initials]: 	

Name and Designation with Date and Seal: 	

NB: Bidders are requested to furnish the above information limiting it up to 5-7 pages only withArial Font Size-11

       TECH B - 6
              Format of Curriculum Vitae (CV) for staffs to be engaged
1. Proposed Position:
[For each position of staffs, separate form Tech B-6 will be prepared]
2. Name of Staff:
3. Date of Birth:
4. Years of experience:
5. Years of experience in government projects/ engagements:
6. Nationality:
7. Education:
[Indicate college/university and other specialised education of staff member, giving names of institutions, degrees obtained, and dates of obtainment]
8. Membership in Professional Associations:
9. Other Trainings:
10. Languages:
[For each language indicate proficiency: excellent, good, fair, or poor; in speaking, reading, and writing]
11. Employment Record:
[Starting with the present position, list in reverse order every employment held by staff member since graduation, giving for each employment (see format here below): dates of employment, name of employing organization, positions held.]
	From [Year]
	To [Year]

	Employer Name:
	

	Position Held:
	

	Details of the Task Assigned
[List all tasks to be
performed under this Assignment/job]
	


12. Work Undertaken that Best Illustrates Capability to Handle the Specific Tasks Assigned [Among the Assignment / jobs in which the staff has been involved, indicate the following information for those Assignment/jobs that best illustrate staff capability to handle the tasks listed under point 12.]

	Name of the Project
	

	Year
	

	Location
	

	Name of the Client
	

	Project Feature
	

	Position Held
	

	Activities Performed
	



Certification:
I, the undersigned, certify that to the best of my knowledge and belief that this CV correctly describes my qualifications and past experiences. I will undertake this assignment for the full project duration in terms of roles and responsibilities assigned in the technical proposal or any agreed extension of activities thereof. I understand that any misstatement herein leads to disqualification of CV.
Date:
Signature of the coordinator with Date 	
Authorised Signatory [In full and initials]: 	
[bookmark: _xdbpae16k1e1]Name and Designation with Date and Seal: 	

NB: CV write-up should be restricted to 3 pages only with quality information relevant to coordinator requirements














SECTION 4
FINANCIAL PROPOSAL SUBMISSION FORM












                   


                   FIN-1 COVERING LETTER
                  (In Bidder’s Letter Head)
[Location, Date]
To,
The Chief District Agriculture Officer, Deogarh

Subject: Engagement of Professional Agency for Comprehensive Project on Rice Fallow Management, Rabi 2025-26

Sir,
I, the undersigned, offer to provide the consulting services for [Insert title of assignment] in accordance with your Request for Proposal No.	, Dated:	. Our attached Financial Proposal is for the sum of [Insert amount(s) in words and figures*]. This amount is inclusive of the taxes applicable as per GST Act. I do hereby undertake that, in the event of acceptance of our bid, the services shall be provided in respect to the terms and conditions as stipulated in the RFP document.
Our financial proposal shall be binding upon us subject to the modifications resulting from contract negotiations followed with modified agreement, up to expiration of the validity period of the proposal of 90 days from the last date of submission of the proposal. I have carefully read and understood the terms and conditions of the RFP and do hereby undertake to provide the service accordingly.
I understand that you are not bound to accept any proposal you receive. I remain, Yours faithfully,


Authorized Signatory [In full and initials]:

Name and Designation of Signatory with Date and Seal: Address of the Bidder:
*Amount must match with the one indicated in Fin-2.





FIN-2
SUMMARY OF FINANCIAL PROPOSAL
(Rate Quoted must be in INR)
	Name of the Assignment:
	

	Sl.No.
	Fee Particulars
	Amount in INR

	C
	Basic Cost 
	


	D
	18 % GST as applicable now
	

	Total (INR) C+D=
	

	In Words
	



· Bidders shall submit the financial proposal as per the prescribed format given above in both figures and words, and signed by the Bidder's Authorized Representative. In the event of any difference between figures and words, the amount indicated in words shall prevail.  
· Taxes will be paid by the Client as per the applicable rate under GST Act from time to time. Consultancy fee proposed for the assignment shall remain fixed till completion of the contract.

I declare that all the information given above is true and correct.
Authorized Signatory [In full and initials]:	
Name and Designation with Date & Seal:

Name and Designation with Date& Seal: 	














SECTION – 5

ANNEXURE



















Annexure – I
BID SUBMISSION CHECK LIST
	Sl
no
	Description
	Submitted
(Yes/No)
	Page
No.

	TECHNICAL PROPOSAL

	(PART – A) (ORIGINAL)

	1
	Filled in Bid Submission Checklist
(ANNEXURE-I)
	
	

	2
	Covering Letter (TECH A - 1)
	
	

	3
	Bid Processing Fee of Rs 5000/- in form of DD/BC
	
	

	4
	Copy of Certificate of Incorporation / Registration of the Bidder
	
	

	5
	Copy of PAN
	
	

	6
	Copy of Goods and Services Tax Identification Number (GSTIN)
	
	

	7
	b. Copies of IT Returns for  3 years as referred to sl. No. 3 Pre-qualification/ Eligibility Criteria
	
	

	8
	General Details of the Bidder (TECH A - 2)
	
	

	9
	Financial details of the bidder (TECH A - 3) along with all the supportive documents such as copies of Income-Expenditure Statement and Balance Sheet for the concerned period.
	
	

	10
	Power of Attorney (TECH A - 4) in favor of the person signing the bid on behalf of the bidder.
	
	

	11
	List of completed assignments of similar nature (Past Experience Details) (TECH A - 5) along with the copies of work orders / contract paper for
the respective assignments
	
	

	12
	Self-Declaration      pertaining to an affirmative statement as to the existence of any potential conflict of interest on the part of the bidder due to prior, current, or proposed agreements, engagements, or affiliations with the Client (TECH A – 6)
	
	

	13
	Undertaking for not have been black-listed by any Central / State Govt. /any Autonomous bodies during its business career.
	
	

	14
	Supporting documents as per the categories mentioned in the evaluation of Technical Proposal Table at section 2, 8.2
	
	

	(PART – B) (ORIGINAL +1 COPY+ SOFT COPY IN CD IN WORD FORMAT)

	1
	Covering Letter (TECH B -I)
	
	

	2
	Bidder Organization (TECH B - 2)
	
	

	3
	Bidder Experience (TECH B - 3)
	
	

	4
	Comments and Suggestions (TECH B – 4)
	
	

	5
	Description of Approach, Methodology & Work Plan (TECH B – 5)
	
	

	6
	Format of curriculum vitae for coordinators to be engaged in crop survey (TECH B - 6)
	
	

	FINANCIAL PROPOSAL (ORIGINAL + 1 COPY + SOFT COPY IN PDF FORMAT)

	1
	Covering Letter (FIN -1)
	
	

	2
	Summary of Financial Proposal (FIN - 2)
	
	



    Undertaking:
1) All the information has been submitted as per the prescribed format and procedure.
2) Each part has been separately bound with no loose sheets and each page of all the two parts are page numbered, along with Index Page.
3) All pages of the proposal have been sealed and signed by the authorized representative of the bidder.

Authorized Signatory [In full and initials]:	
[bookmark: _llync2v2fwik]Name and Designation with Date and Seal: 




Annexure – II
FORMAT FOR SUBMISSION OF PRE-BID QUERY

The bidders will have to ensure that their queries in soft copy for the pre-bid meeting should reach to Chief District Agriculture Officer, Deogarh through email at Deogarh latest by Dt.01.12.2025 as per the prescribed format only as mentioned below.

	Sl.No.
	RFP Document
[Section & Page Number]
	Content of RFP requiring Clarification(s)
	Clarification Requested

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	

	4.
	
	
	

	5.
	
	
	

	6.
	
	
	


I. Any other form of submission will not be entertained.
II. The Client shall not be responsible for ensuring that the bidders’ queries have been received by them. Any requests for clarifications post the indicated date and time as per the Instruction sheet of the RFP shall not be entertained by the Client.
III. The purpose of query clarification is to provide the bidders with information regarding the RFP, project requirements, and opportunity to seek clarification regarding any aspect of the RFP and the project.
IV. The Client will endeavor to provide a timely response to the queries by uploading on the website. No individual response to be given. However, the client makes no representation or warranty as to the completeness or accuracy of any response made in good faith, nor does it undertake to answer all the queries that have been proposed by the bidders.

Authorised Signatory [In full and initials]:	
Name and Designation with Date and Seal:


Annexure - III
FORMAT FOR PERFORMANCE SECURITY
(Annexure-D, Rule-213(II) of OGFR 2023)
To,
Chief District Agriculture Officer, Deogarh
WHEREAS..................................................................................... (Name    and    address
of the Agency) (hereinafter called “the Agency”) has undertaken, in pursuance of RFP no……………… dated ………….... to undertake the service ............... (description of services) (herein after called “the contract”).
AND WHEREAS it has been stipulated by	(Name of the Client) in the said contract that the agency shall furnish you with a bank guarantee by a scheduled commercial bank recognized by you for the sum specified therein as security for compliance with its obligations in accordance with the contract;
AND WHEREAS we have agreed to give the supplier such a bank guarantee;
NOW THEREFORE we hereby declare that we are guarantors and responsible to you, on behalf of the agency, up to a total of ………………………………………………………………. (Amount of the guarantee in words and figures), and we undertake to pay you, upon your first written demand declaring the agency to be in default under the contract and without cavil or argument, any sum or sums within the limits of (amount of guarantee) as aforesaid, without your needing to prove or to show grounds or reasons for your demand or the sum specified therein.
We hereby waive the necessity of your demanding the said debt from the agency before presenting us with the demand.
We further agree that no change or addition to or other modification of the terms of the contract to be performed there under or of any of the contract documents which may be made between you and the agency shall in any way release us from any liability under this guarantee and we hereby waive notice of any such change, addition or modification.
This performance bank guarantee shall be valid until the …... day of, 20…
Our branch at Deogarh (Name & Address of the Bank) is liable to pay the guaranteed amount depending on the filing of claim and any part thereof under this Bank Guarantee only and only if you serve upon us at our Deogarh branch a written claim or demand and received by us at our Deogarh branch on or before Dt ...................otherwise bank shall be discharged of all liabilities under this guarantee thereafter.
………………………………………
(Signature of the authorized officer of the Bank) 
Name and designation of the officer
Seal, Name& Address of the bank & Branch
 | Page
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